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CERTIFICATE IlI
IN BUSINESS

ENROL AND START ANY TIME!

If you want to enhance your business knowledge and skills, then the Certificate Ill in Business is a great
qualification for you.

This general, entry level qualification will explore a range of day-to-day skills used in the dynamic and
exciting world of business. You will learn a broad range of skills that can be applied in a business

context across different industry sectors. Learn to carry out a range of routine procedural, clerical,
administrative and operational tasks.

Career opportunities include work as:
* Administration & Office Assistants
* Receptionists

« Data Entry Processors

WHEN? WHERE?

BLENDED DELIVERY

Delivery of this course will be via a range of modes Foundation Learning Centre
including online, face-to-face, one-on-one and Casey Campus:

individual learning and monthly workplace visits. 1 Malcolm Court,

Onsite classes will be select Fridays, Narre Warren 3781

9.00am - 2.00pm
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*Tuition fees are subject to change based on an individuals circumstances at the time of enrolment. Minimum enrolment numbers apply for this
course to run. Fees are correct as of July 2023.
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